Chairperson’s Year End Information Report

Committee:  Star of the Week/Scholarship.  This report is for the Star of the Week

Please note that a separate report has been completed for the 3 sub-programs of this committee (Star of the Week; Eileen Briggs Art Award; and the CHES PTA Scholarship).  There is a large black binder that contains all the past history of this program on top or inside the PTA cabinet in the cafeteria.  I have copied all files on to a CD.  CD contains files of memos, notes, templates, etc. for all three sub-programs.

Chairperson’s Names:  Sonja Thomson (885-3415)
Calendar – List your committee’s activities month by month

Mid September – get class list from main office.  Photocopy stars and collate with notes to parents and teachers.  Each grade gets a different color star (save pink for the Kindergarten:0)  Create an announcement list for the weekly postings.

October 1st – send stars home with students.  Put collection box up in teachers lounge

October 15th – collect stars from teachers.  Set up a monthly schedule for volunteers to put up stars.

Mid to late-October – start the Star of the Week board.  Leave extra blank stars with main office.

Throughout the Year – remind volunteers a few days before they are scheduled to put up the stars.  

May-June – once all stars have been posted, return all stars to teachers.  Repaper the board if needed.

Budget – List projected total income and projected total expenses

Income – PTA budget was $100.00
Actual 2007-08 Expenses -  $50.16 (9/25/07)  photocopies/staples and $51.29 for supplies to improve/reconfigure Star of the Week Bulletin Board
Volunteer Needs – List jobs and number of volunteers required for each

3-5 Volunteers Needed.  Volunteers needed to sign up for one month at a time to change the Star of the Week board.  Changing board consists of putting up new students stars from each class on the end of the day Friday or first thing Monday morning on a weekly basis for one month.  This takes about 15 minutes or so a week.  

Meeting Schedule -  None

Activities to Continue

A few years back, the committee had teachers fill out the stars and those where placed on the board at the end of the year after all student’s stars had been placed.  It might be nice to consider bringing this back.

Activities to Discontinue

Additional Suggestions

In speaking with Beth Stephens and other teachers, changing the questions each year would allow us all to learn more about each student as they grow.  This would also create an incentive for students to complete the stars each year –some suggested questions are I am good at; the best thing about CHES is; If I could change anything about the world, I would; This year I want to learn; If  I could pick any way to travel to school I would; My favorite food is, etc.)  Also, to save paper and time I would recommend placing  instructions for filing out the star directly on the reverse side of the “Star” (plus you won’t have to staple or collate:0)

In speaking with Beth Stephens, it would be very helpful for the Chair to obtain “Star of the Week” prizes (ice cream certificate from Marcella’s, etc,) and ready them each week for distribution.  She suggests asking Marcella’s for all 500 coupons upfront in September and having the Chair place the Star of the Week’s name on each coupon when handing in the announcement list each week.  The PTA could offer to pay for the printing of the coupons?  

The board is being reconfigured over the summer so the stars hang lower for all eyes to see – particularly the lower grades.  The plan for reconfiguration was hatched by myself and Beth Stephens.

Consider breaking this program up into two separate committees – Star of Week and then Scholarships.

