Curiosity Shop

Dear__________________________





__________________, 2009
Thanks for teaching a Curiosity shop at Charlton Heights Elementary School on Friday, October _____, 2009.    You have ___________ children in your class.  There will be two parent/student volunteers to assist with the class.  The class will run from 3:10 – 4:10 p.m. You will be able to enter the classroom to set up at 3:00 p.m.  A parent volunteer will escort the students down to your classroom at around 3:10 p.m.  At the end of the class, each student will be picked up from your classroom by a parent/guardian who should sign that child out on a form provided that day.  

If applicable, I have attached is a tax-exempt form to use for purchases for your club.  Please save your receipts and fill out a check request form and turn it in to either of us when your club meets or send it in to the PTA mailbox to our attention.   We will pass it on to the treasurer and have a check issued for you.  Please try to keep costs at what was agreed, but don’t hesitate to ask if there are extra monies should you go over budget.  

On the day of your club, please arrive by 2:50 p.m. so that you can sign in and get settled in the room that you will be using to teach your class.  I don’t think you’ll be able to get into a classroom before 2:50.  You may want to park in the back parking lot to avoid the bus traffic.  You should sign-in at the front lobby of the school.  You can get your room assignment at sign in.

If you need to get in touch with us or are running late, please call Sonja Thomson at 885-3415 (home) or 257-0496 (cell).  Thanks so much!!!

Sincerely,

Sonja Thomson

Lorraine Billings
Sonja Thomson

Lorraine Billings

Charlton Heights Elementary School  *  170 Stage Road  *  Ballston Lake, NY 12019     (518)399-9141













